Request for Qualifications for Civil Attorney for 

Washington County, Arkansas

Introduction

The County Judge of Washington County, Arkansas is seeking qualifications for a civil attorney for the County.  This position will either be a full time salaried position or a contract position and will begin on January 1, 2015.  

The duties of said civil attorney include the following:
1. To draft all ordinances, resolutions, contracts, leases, conveyances, bonds, and such other instruments of writing as may be required by the County in the conduct of business.
2. To furnish written opinions upon subjects of a legal nature relating to the affairs of the County government when requested to do so by the Quorum Court, County Judge, other elected officials, and various administrative boards, commissions, or authorities of the County.

3. To furnish legal advice regarding the activities of the County to the Quorum Court, County Judge, other elected officials, and various administrative boards, commissions, or authorities of the County.

4. To attend all meetings of the Quorum Court, including committee meetings if requested by the chairman of such, and to render such advice and consultation as may be appropriate thereto; and upon request by the County Judge, to attend any meetings of the various administrative boards, commissions or authorities of the County.

5. To represent the County’s interest in all legal matters and proceedings.  

6. To prepare election proceedings or pursue validation proceedings.
7. To assist in solving legal or quasi-legal issues, such as personnel issues and Freedom of Information Act issues.

8. To research and analyze the law on several complex issues.
9. Any other matters as directed by the County Judge.
  

Professional Information and Qualifications

Each interested party shall submit the following information:

1. Name of Firm or Applicant;
2. Address of principal place of business and all attorneys or firm’s offices and corresponding telephone and fax numbers.  Please note specifically which attorneys will be assigned to work with Washington County;

3. Areas of Practice;

4. Description of firm’s attorneys’ education, experience, qualifications, number of years with the firm and a description of their experience with projects similar to those described above;

5. Experience related to representation of public entities;

6. At lease four (4) references, three (3) of which must have knowledge of your representation of a public entity;

7. Examples of your record of success representing public entities;

8. The firm’s ability to provide the services in a timely fashion (including staffing, familiarity and location of key staff);

9. The applicant should have at least ten (10) years of experience in the practice of law and must be familiar with city and/or county government.  
10. Any other information that the interested firm deems relevant.

Qualifications must be mailed or delivered to:

Washington County Judge
280 N. College Ave., Suite 500
Fayetteville, AR  72701
On the outside of the submission, it must state:

Washington County Request for Qualifications for Civil Attorney 

